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December 9, 2022
<Name of Site Contact>
<Address of Site Contact>
<Phone Number of Site Contact>
<Fax Number of Site Contact>
<Email Address of Site Contact>
Dear <Site Contact>:
On <Review Date> the IRB Office reviewed a request to serve as the IRB of record for your site for the study below:
	Protocol Information
	Submission Details

	Title of Study:
	

	Investigator:
	

	Local IRB ID:
	


This notification serves to inform you that this institution has agreed to serve as the IRB of record for your site for the study above. First, we will review the study. Once we have approved the study, we will send you the study approval letter and any approved study documents. You may use those study documents as the basis for creating documents for your site, e.g., you will use the approved template consent document to create your local version. Once you have prepared your site materials and your institution has checked that all local context issues have been resolved, you may submit your materials for review to this IRB.
Please let us know whether you have any questions about this process.
Sincerely,
<IRB Manager>
Cc:	<Protocol Contact>
